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OVERTIME

TRAINING ACADEMY

LOCK UP CHECKLIST

\

.
[:] FRONT MAIN DOORS LOCKED AND PINNED
\_ )

\

-
D ALL FANS OFF
-

[ )

CLOSE ANY EXTERIOR DOORS THAT WERE
UJ OPENED )

-
[:] TURN ALL LIGHTS OFF
.

[ )

LOCK THE MIDDLE SOUTH DOORS BEHIND
J you )

When shutting the south door, apply some pressure to the door from the
outside and click the “lock emblem”. The blue check mark will light up if
locked successfully.

IF SOMETHING BREAKS oR NEEDS REPAIRED:
PLEASE EMAIL OR TEXT THE OTA ADMIN GROUP.

SPRINGFIELDOTA@GMAIL.COM -JOHN Ciccl 217-553-9672
-JARED WASHKO 217-899-3233 -DANE COOKSON 217-971-8101




